Hazardous manual tasks safe work procedure (SWP) 


Residential example: Delivery of plasterboard (six metre sheets)
The SWP example below refers specifically to hazardous manual tasks and does not refer to other hazards that might be associated with handling plasterboard such as, traffic management, operating mobile plant or work at heights. The SWP you develop for hazardous manual task risk associated with handling plasterboard should be added to your existing procedures for managing other hazards. 
The information provided is specifically for the task of delivering six metre sheets of plasterboard from truck to site storage area. 
The SWP you develop will vary depending on the site in which work is being carried out. This document aims to cover most possible scenarios. As a Microsoft Word document it can be customised to suit site needs. The use of photos specific to the site and task in the safe work procedure may also be of benefit.
	Hazards and risks?
	Procedure 
(including control measures)
	Guidance for developing the SWP


how to report a problem or maintenance issues? 
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	Worker signature(s)

	
	

	
	

	
	

	
	

	Date SWP received by workers:


	

	Date information, training and instruction given to workers:


	


Disclaimer: The material presented in this publication is distributed by the Queensland Government as an information source only. The State of Queensland makes no statements, representations, or warranties about the accuracy or completeness of the information contained in this publication, and the reader should not rely on it. The Queensland Government disclaims all responsibility and all liability (including, without limitation, liability in negligence) for all expenses, losses, damages and costs you might incur as a result of the information being inaccurate or incomplete in any way, and for any reason.
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