Hazard I.D. tool


Hazard I.D. tool

Purpose 
This tool is designed to help you identify and controls hazards in the workplace. This involves finding things and situations that could potentially cause harm to people. Hazards generally arise from one or a combination of the following: 

· physical work environment

· equipment, materials and substances used

· work tasks and how they are performed

· work design and management.

How to use this tool
Table 1 lists some common types of workplace hazards. Some hazards are part of the work process, such as mechanical hazards, noise or toxic properties of substances. Other hazards result from equipment or machine failures and misuse, chemical spills and structural failures. A piece of plant, substance or a work process may have many different hazards, each of which needs to be identified. For example, a production line may have dangerous moving parts, noise, hazards associated with manual tasks and psychological hazards due to the pace of work. 

Use Table 1 as a guide to identifying hazards in your workplace, and then work through Table 2, assessing the risks posed by the hazards, what controls are currently in place and further action needed. 


Table 2 includes highlighted examples to help you get started. 
Business name: ________________________

Date: ____/____/____

Table 1

	Hazard 
	Potential harm 

	Manual tasks 


	Overexertion or repetitive movement can cause muscular strain. 

	Gravity 
	Falling objects, falls, slips and trips can cause fractures, bruises, lacerations, dislocations, concussion, permanent injuries or death.


	Electricity 
	Consider potential ignition sources. Exposure to live electrical wires can cause shock, burns or death from electrocution. 



	Machinery and equipment 
	Being hit by a moving vehicle or being caught by moving parts of machinery can cause fractures, bruises, lacerations, dislocations, permanent injuries or death. 



	Hazardous chemicals 
	Chemicals (such as acids, hydrocarbons, heavy metals) and dusts (such as asbestos and silica) can cause respiratory illnesses, cancer or dermatitis. 



	Extreme temperatures 
	Heat can cause burns, heat stroke or fatigue. Cold can cause hypothermia or frost bite. 



	Noise 
	Exposure to loud noise can cause permanent hearing damage. 



	Radiation 
	Ultra violet light, welding arc flashes, micro waves and lasers can cause burns, cancer or blindness.


	Biological 
	Micro-organisms can cause hepatitis, legionnaires disease, Q fever, HIV/AIDS or allergies.

 

	Psychosocial hazards 
	Psychological hazards can include work-related stress, bullying, client aggression/violence and work-related fatigue.

 


Table 2 (Examples provided in italics – delete these to use Table 2 in your own workplace)
	Hazard
	Task/activity
	Current controls 
	Risk assessment required?
 
	Actioned by
	Date of completion


	Physical work environment

	

	Housekeeping/slips, trips and falls at level

	Workers stepping over pallets left in walkways.
	Monthly workplace inspections identify trip hazards in walkways.
	Yes
	J.Bloggs
	30/4/2012

	Confined spaces/atmospheres

	Workers entering sewer pits to perform maintenance work.
	Spotter always present. Respirators provided for workers entering sewer pits.
	Yes
	J.Bloggs
	30/4/2012

	Falling objects 

	
	
	
	
	

	Work at heights/ladders

	
	
	
	
	

	Noise

	
	
	
	
	

	Diving/water

	
	
	
	
	

	Extremes of temperature

	
	
	
	
	

	Lighting

	
	
	
	
	

	Ventilation

	
	
	
	
	

	Equipment , material and substances used

	

	Mobile plant

	
	
	
	
	

	Machinery and equipment with moving parts

	
	
	
	
	

	Electrical

	
	
	
	
	

	Hazardous chemicals

	
	
	
	
	

	Asbestos


	
	
	
	
	

	Welding/hot work



	
	
	
	
	

	Radiation

	
	
	
	
	

	Biological hazards

	
	
	
	
	

	Work tasks and work design

	
	

	Occupational stress
Are there tasks with:

· high physical/emotional demand? 

· low control?

	
	
	
	
	

	Workplace harassment

	
	
	
	
	

	Client aggression/violence 

	
	
	
	
	

	Fatigue

	
	
	
	
	

	Manual tasks
Are there tasks that:
· involve high or sudden force 

· require sustained or repetitive force
· require an uncomfortable or unnatural position be sustained for a prolonged period
· require the same parts of the body to repeat the same movements over a period of time

· result in exposure to whole body or hand/arm vibration?

	
	
	
	
	

	Other hazards
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